St Winifred’s School Information Communications Technology Policy


Rationale

Information and Communications Technology (ICT) is concerned with the storage, processing, presentation and communication of information by electronic means. This includes the measurement, modeling and control of external events. ICT continues to evolve very quickly and has now become firmly entrenched in many aspects of everyday life, both at home and in the workplace.

St. Winifred’s School believes that it is essential that all pupils gain the confidence and ability that they need in this subject, to prepare them for the challenge of a rapidly developing and changing technological world. The use of ICT will also enhance and extend children’s learning across the whole curriculum whilst developing motivation and social skills.

Aims of ICT

At St. Winifred’s School our aims are that:

· ICT be presented as a creative and fascinating process in which pupils are encouraged to use their own initiative, imagination, reasoning and investigative skills;

· Pupils appreciate the relevance of ICT in our society and that they see it as an essential tool for learning, communication, finding information and for controlling and understanding their environment;

· Pupils receive equal opportunity to develop their ICT capability, with the use of ICT being planned for in line with its status as a core National Curriculum subject;
· Pupils learn to work individually and collaboratively.
Present resource provision

The school has two computer suites, one has an interactive whiteboard and all computers have controlled internet access. This enables all classes to have weekly computer skills lessons and use the computers to support weekly English, Maths and Science lessons. Other curriculum areas also have allocated times that teachers can choose to use. There are also five internet linked computers and an interactive whiteboard in the Television Room for whole school use.
In addition lower school classrooms have three computers and all upper school classrooms have one or more, having internet access. The school hall has an internet linked computer with a large wide screen which can be used to view computer presentations, web pages and DVDs, for class or whole school activities.

There is a variety of other ICT equipment in school including; Roamers, CD player, radios, DVD players, headphones, sensors, digital microscope. A wide variety of software is available for all machines.
To ensure that copyright laws are adhered to, staff, pupils and parents are not permitted to run software brought in from outside school on school machines. An Internet policy has been developed in order to allow the safe and efficient use of the Internet for both staff and pupils in an educational context.

Present curricular plans

In order to meet the requirements of the National Curriculum, the school uses the QCA scheme of work as a starting point for long/medium term planning for computer skills lessons. Opportunities for embedded ICT as a tool to support learning and teaching are identified in curriculum planning.
Expected Outcomes
Listed below is a brief overview of those skills that children in Reception - Form 6 are expected to acquire as they progress through Key Stages 1 and 2
Reception - By the end of Reception children should be able  to use a mouse:
•
To assemble pictures.

•
To give instructions.

Form 1- By the end of Form 1 children should be able to:

· Recognise the parts of the computer that they are in contact with. (Mouse, screen, keyboard)

· Use the mouse to match parts of a sentence and to match words and pictures.

· Enter single words from a keyboard.

· Use a word bank to assemble sentences that communicate meaning.

· Recognise that computer programs use sounds, text and pictures to convey information.

· Use key words to label and classify objects.

· Use a graphing program to create a pictogram.

· Read and sequence a simple set of instructions. 
Form 2 - By the end of Form 2 children should be able to:

· Use a word processor to produce sentences that communicate meaning.

· Use a computer graphics package to create a picture.

· Search a CD-ROM purposefully; following straightforward lines of enquiry

· Control a floor turtle by producing an accurate set of instructions and amend them by adding instructions together.

· To understand that some information is precious or special because it applies just to them.

· To understand that personal information is as valuable online as it is offline, and should therefore not be shared without a parent or teacher’s permission.

· To understand the importance of checking with an adult before participating in the online environment
· To learn to be open about their online experiences, with a trusted adult
Form 3 - By the end of Form 3 children should be able to:

· Combine and re-size graphics with text.

· Enter information into a database and use it to answer straightforward questions and produce bar charts.

· Recognise patterns within simulations and make and test predictions.

· Recognise that communication has a purpose and that there are many ways of communicating
Form 4 - By the end of Form 4 pupils should be able to:

· Use the more advanced features of a word processor to help them match their work to their audience.

· Use a computer graphics package to develop an image using a variety of tools.

· Collect data in a way that aids entry into a data-handling package and use it to create bar charts, pie charts and line graphs.

· Control a floor turtle and produce simple sequences.
· Recognise that technology can provide effective ways of communicating with people
Form 5 - By the end of Form 5 pupils should be able to:

· Create a flower by using one shape and rotating it; use repeat instruction to duplicate the shape; change the angle of turn.

· Use 'and', 'or', '+' in their searches.

· Recognise the importance of checking data and that poor quality information leads to unreliable results.

· Use a spreadsheet to carry out calculations.

· Use an object-based graphics package to create, combine and manipulate objects to develop ideas and solve problems.

· Choose the appropriate sensors to monitor environmental conditions and changes and carry out experiments safely and independently.

· Know that some chat rooms are moderated so they are safer

· Know that anyone can participate in a chat room

· Know that people in chat rooms do not always tell the truth

· Know that if they make their personal information available through an instant messaging service it can be seen and used by others

· Be aware that some of the information on the Internet is biased, and has to be verified

· Be able to evaluate and think critically about web sites

· Know that anyone can publish on the Web

· Know what to do if they come across anything that makes them feel uncomfortable on the Internet

· Know that companies can and do advertise on some web pages.
Form 6 - By the end of Form 6 pupils should be able to:

· Use a multimedia-authoring program to organise, refine and present a set of linked multimedia pages, which incorporate images, sounds and text.

· Explore the effects of changing data in a spreadsheet.

· Search the Internet taking care when framing questions; understand when the information is useful and present it for a chosen audience.

· Be able to identify irresponsible and unsafe behaviour when using the Internet and other technologies

· Be able to suggest appropriate strategies to deal with this type of behaviour

· Be aware of the effect that irresponsible behaviour has on others.
Pupils will know that there are safe and appropriate behaviours to use when receiving and sending text and multimedia messages. They will know that there is a range of strategies that they can use to deal with:

• spamming

• bullying and/or offensive messages

• requests for meetings, photographs, etc.

Pupils will also learn about the level of personal detail it is safe to include in their own messages, and how to look after their phones.
Entitlement to the ICT curriculum

All pupils, regardless of race or gender, shall have the opportunity to develop ICT capability. The school will promote equal opportunities for computer usage and fairness of distribution of ICT resources.                                                                                                      Children with learning difficulties can also be given greater access to the whole curriculum through the use of ICT. Their motivation can be heightened and they are able to improve the accuracy and presentation of their work. This in turn can raise self-esteem.
Health and Safety

Food and drink should not be consumed near ICT equipment.

Staff should ensure that the children are seated at the computers comfortably and be aware of the dangers of continuous use (e.g. eye/wrist strain etc).

An adult should always supervise children when they are accessing information via the Internet. The service provider does filter information but staff are ultimately responsible for information accessed by pupils.

Assessment and record keeping

Assessment can take various forms:

· ongoing teacher assessment (non-specific)
· direct individual / group observation

· pupil self- assessment (“I can do” checklist for Year 2-6)
· integrated tasks related to various activities
Monitoring

The ICT subject leader will monitor the quality of teaching and learning in ICT and this is done in the following ways:

· periodical review of class teachers short-term planning

· display portfolios

Links to the school development plan

· The ICT Coordinator produces an action plan each year outlining the targets for that year.

· An on-going audit of resources is undertaken to ensure that hardware and software are kept as up to date as possible and that obsolete or broken machines are scrapped or repaired.

Review and evaluation procedures

The everyday use of ICT is developing rapidly, with new technology being produced all the time. This policy therefore will be reviewed and revised on a yearly basis by the ICT Coordinator.

*Note – School refers to and means April House Nursery, Before School Care, After School Care and St Winifred’s School
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