The Gregg 


[image: image1.jpg]


[image: image2.jpg]



STAFF INDUCTION POLICY     
Safeguarding Children and Child Protection

Policy and Procedures

The Gregg and St Winifred’s* Schools and April House Nursery recognise their responsibility to ‘safeguard and promote the welfare of children and young people’ and adhere to the most recent guidance on Safeguarding Children and Safer Recruitment in Education which came into force on 1 January 2007.

Our aim reflects the Every Child Matters agenda in encouraging children to be Healthy, Stay Safe, Enjoy and Achieve, Make a Positive Contribution and to have good Financial Awareness.  We recognise that these aims will only be realised if our school environment is one in which the safety and well-being of our students is of paramount importance.

THE POLICY

Our policy applies to all staff, governors and volunteers working in the school.

The health, safety and wellbeing of all students at The Gregg & St Winifred’s School Trust are of paramount importance.  Children/ Young people have a right to protection, regardless of age, gender, race, culture or disability.  They have a right to be safe within our organisation and in order to do this the staff and governors will ensure that this child protection policy is made widely known and is adhered to.
• Ensuring we practise safer recruitment in checking the suitability of staff and volunteers to work with children;

• Raising awareness of child protection issues and equipping children with the skills needed to keep them safe, healthy and able to make a positive contribution to school life, enabling them to reach economic well being;

• Developing and then implementing procedures for identifying and reporting cases, or suspected cases, of child abuse;

• Supporting pupils who have been abused in accordance with his / her agreed child protection plan;

• Establishing a safe environment in which children can learn and develop and achieve their full potential.

Definition and signs of abuse can be found in Appendix 1 (NSPCC)

SAFEGUARDING PROCEDURES FOR PROTECTING CHILDREN

We will follow the procedures set out by the Local Safeguarding Children Board (LSCB) and take account of guidance issued by the Department for Children, Schools and Families (DCSF) and the ISA (I .S.A) & L.A (Local Authority) 

The Trust will:

· Ensure the schools have Designated Senior Leaders / Child Protection Liaison Officer (CPLO) who undertake training every two years for this role, compliant with current legislation.

· Any deficiencies or weaknesses in Child Protection arrangements are remedied without delay

· Ensure the schools have a member of staff who will act in the absence of the Designated Senior Leader / CPLO.

· Ensure the schools have a nominated governor who oversees safeguarding children policies and procedures. 

· Ensure staff (including temporary and supply staff and volunteers) and the governing body and trustees know the name of the Designated Senior Leader/ CPLO and their role.

· Provide suitable training relating to Safeguarding Children for staff at least every three years

· Ensure staff and volunteers understand their responsibilities in being alert to the signs of abuse and responsibility for referring any concerns to the Designated Senior Leader / CPLO.

· Ensure that parents are made aware the school’s safeguarding procedures. This is done by the policy sent home to all new students with all their other literature and can be found on the web site and reference made to this annually, before the start of the academic year. 
· Develop effective links with relevant agencies and co-operate as required with their enquiries regarding safeguarding matters such as attendance at strategy meetings, initial case conferences, core group and child in need review meetings etc

· Promote the duty of care towards its students and staff by raising awareness of issues and good practice and to assist staff in monitoring their own standards and behaviour via appropriate training.

· Be aware of and follow procedures set out by Children’s Services and the LSCB where an allegation is made against a member of staff or volunteer.

Our procedures are reviewed annually by the Governing Body and up-dated in accordance with current legislation. Governors also review the efficiency  with which the related duties have been discharged.

As part of our recruitment process to ensure ‘Safer Recruitment Procedures’ are always followed, applicants will be informed of the safeguarding children arrangements in place.  They are given a copy of this policy. 

The induction programme and regular inset training includes basic safeguarding information relating to signs and symptoms of abuse, how to manage a disclosure from a child, when and how to record a concern about the welfare of a child.

RESPONSIBILITIES

The Governing Body will nominate a governor to liaise with the Designated Senior Leader / CPLO in matters relating to Safeguarding. They will ensure that Safeguarding Policies and procedures are in place, available to parents and reviewed annually.

The Headteachers  will ensure that the Safeguarding Policies and procedures are fully implemented and followed by all staff and that sufficient resources are allocated to enable the Designated Senior Leader / CPLO and other staff to discharge their responsibilities. 

The Designated Senior Leader / CPLO will co-ordinate action on safeguarding and promoting the welfare of children within the Schools*, ensuring that all staff, volunteers and unsupervised visitors to the school know who the Designated Senior Leader / CPLO is and who acts in his / her absence and are aware of their responsibilities in being alert to the signs of abuse and of their responsibility to report and record any concerns.

MANAGING A DISCLOSURE

Staff are in a unique position to observe children’s behaviour over time and often develop close and trusting relationships with students.  If a child discloses directly to a member of staff, the following procedures will be followed:-

· Listen carefully to what is said.

· Ask only open questions such as:-

· “How did that happen?”

· “What was happening at the time?”

· “Anything else you want to tell me?”

· Do not ask leading questions which may be considered to suggest what might have happened, or who has perpetrated the abuse, e.g. ‘Did your Dad hit you?’

· Do not force the child to repeat what he/she said in front of another person.
· Following a disclosure, the member of staff should talk immediately to the Designated Senior Leader and complete a written record. (See logging sheet)

· The Designated Senior Leader/CPLO will immediately contact the Social Services (within 24 hours) in the case of serious harm; the police should be informed from the outset.
INFORMATION SHARING & CONFIDENTIALITY

We recognise that all matters relating to Child Protection are confidential. The Headteacher or Designated Senior Leader or CPLO will disclose any information about a student to other members of staff on a need to know basis only.  All staff must be aware that they have a professional responsibility to share information with other agencies in order to safeguard children.  All staff must be aware that they cannot promise a child to keep secrets.

Informing Parents:

Ensure that the parents/carers of the young person making the allegation
have been informed that the allegation has been made and what the likely
process will involve.

 "this will normally involve informing the parents,
but if it is considered that this could be detrimental then contact will
have been made with Social Services"

The sharing of information concerning an allegation with the parent or guardian of a student is done under the direction of Children’s Social Care, but this is ultimately our choice as the person responsible for that child.

RECORD KEEPING

Staff receiving a disclosure of abuse from a child or young person, or noticing signs or symptoms of possible abuse, will make notes as soon as possible (within the hour, if possible) writing down exactly what was said, using the child’s own words as far as possible. Staff must use the school logging form for recording a concern about a child’s safety and welfare.

All records of a child protection nature should be passed to the Designated Senior Leader / CPLO, including case conference minutes and written records of any concerns.

These records should be kept securely from the main student file and in a locked location and kept for the designated period in line with current time-scales. 

The Southampton Local Authority Designated Officer or LADO as he is commonly known,  must be informed of any person who is in a position of trust and is accused or alleged to have abused a child.  The LADO is a team manager within Social Services and he oversees the social care aspect to allegations against people in positions of trust where children are involved.  The LADO phone number should be included with his name, which is Tim Pascoe – 02380 833336 – tim.pascoe@southampton.gov.uk
Ofsted will be informed of any allegations of serious harm or abuse by any person working or looking after children at the premises (whether that allegation relates to harm or abuse committed on the premises or elsewhere), or any other abuse which is alleged to have taken place on the premises, and of the action taken in respect of these allegations. Ofsted will be informed of any such allegations as soon as is reasonably practicable, but at the latest within 14 days.

SUPPORTING CHILDREN

We recognise that children who are abused or witness violence may find it difficult to develop a sense of self worth.  They may feel helplessness, humiliation and some sense of blame.  The school may be the only stable, secure and predictable element in the lives of children at risk.  Student’s behaviour may be challenging and defiant or they may be withdrawn. 

Student’s are supported through:-

· The content of the curriculum;
· The ethos; 

· The school Behaviour and Discipline Policy 
· Liaison with other agencies that support the Student such as Children’s Services, Child and Adult Mental Health Service (CAMHS), education welfare service and educational psychology service and those agencies involved in the safeguarding of children;

· Notifying Children’s Social Care immediately any allegation or disclosure is made.
· Providing information about a student, about whom there have been concerns who transfers to another school, by ensuring that secure transfer information is forwarded under confidential cover to the student’s new school.

SUPPORTING STAFF

We recognise that staff working in the school who have become involved with a child who has suffered harm, or appears to be likely to suffer harm, may find the situation stressful and upsetting.  We will support such staff by providing an opportunity to talk through their anxieties with the Designated Senior Leader / CPLO and to seek further support as appropriate.

Support/advice and training will be given to staff to ensure that their behaviour and actions do not place students or themselves at risk of harm or of allegations of harm to a student.  (Please also refer to Appendix 2 - Relationships in “Cyberspace”).

SAFER RECRUITMENT AND SELECTION OF STAFF

The school* has a written recruitment and selection policy statement and procedures linking explicitly to this policy.  The statement is included in all job advertisements, publicity material, recruitment websites, and candidate information packs. (Refer to Recruitment Policy)

The recruitment process is robust in seeking to establish the commitment of candidates to support the school’s measures to safeguard children and to deter, reject or identify people who might abuse children or are otherwise unsuited to work with them.

ALLEGATIONS AGAINST STAFF

We understand that a student may make an allegation against a member of staff.

If such an allegation is made, the member of staff receiving the allegation will immediately inform the Head teacher.  The Head teacher on all such occasions will immediately inform the Chair of Governors who will contact the LA’s Senior Adviser for Safeguarding Children in Education, within 24 hours of a disclosure of a suspicion of abuse.  
The LADO must be informed of any person who is in a position of trust and is accused or alleged to have abused a child.  The LADO is a team manager within Social Services and he oversees the social care aspect to allegations against people in positions of trust where children are involved.  The LADO phone number should be included with his name, which is Tim Pascoe – 02380 833336 – tim.pascoe@southampton.gov.uk
The school will follow the LA procedures for managing allegations against staff, a copy of which will be readily available in the school office.

The Headteacher reports to the Independent Safeguarding Authority (ISA) within one month of leaving the school any person (whether employed, contracted, a volunteer or a student) whose services are no longer used because s/he is considered unsuitable to work with children.  Failure to do so constitutes an offence.  Address for referrals:  PO Box 181, Darlington, DL1 9FA (0300 123 1111).

ALLEGATIONS OF ONE STUDENT AGAINST ANOTHER

Depending on the nature of the disclosure, the procedure may warrant disciplinary action (refer to Behaviour Policy) or following anti-bullying procedure (refer to Anti-bullying Policy).  or, if upon further investigation, the procedure may warrant action involving Child Protection procedures.  The decision will be made by the designated Senior Teacher/CPLO.

COMPLAINTS OR CONCERNS EXPRESSED BY STUDENTS, PARENTS, STAFF OR VOLUNTEERS

We recognise that listening to children is an important and essential part of safeguarding them against abuse and neglect.  To this end any expression of dissatisfaction or disquiet 

in relation to an individual child will be listened to and acted upon in order to safeguard his / her welfare.

We will also seek to ensure that the child or adult who makes a complaint is informed not only about the action the school will take but also the length of time that will be required to resolve the complaint.  The school will also endeavour to keep the child or adult regularly informed as to the progress of his/her complaint. – Refer to Complaints Policy Guidance
PREVENTION

We recognise that the school plays a significant part in the prevention of harm to our students by providing them with good lines of communication with trusted adults, supportive friends and an ethos of protection.  All staff should be aware of their duty to raise concerns, where they exist, about the attitude or actions of colleagues.

The school will therefore:-

· Establish and maintain an environment where children feel secure, are encouraged to talk, and are always listened to;

· Ensure children know that there are adults in the school whom they can approach if they are worried or in difficulty;

· Include in the curriculum opportunities that equip children with the skills they need to recognise and stay safe from abuse.

PHYSICAL INTERVENTION

Staff must only ever use physical intervention as a last resort or to protect the child, themselves or others from harm and that at all times it must be the minimal force necessary to prevent injury or damage to property.

We understand that physical intervention of a nature that causes injury or distress to a child may be considered under safeguarding children or disciplinary procedures.

ABUSE OF TRUST

We recognise that as adults working in the school, we are in a relationship of trust with the pupils in our care and acknowledge that it is a criminal offence to abuse that trust.

We acknowledge that the principle of equality embedded in the legislation of the Sexual Offenders Act 2003 applies irrespective of sexual orientation.

We recognise that the legislation is intended to protect young people in education who are over the age of consent but under 18 years of age.

RACIST INCIDENTS

Our policy on racist incidents is set out in a separate policy and acknowledges that repeated racist incidents or a single serious incident may lead to consideration under safeguarding children procedures. (Refer to Equal Opportunities Policy)

BULLYING

Our policy on bullying is set out in a separate policy and acknowledges that to allow or condone bullying may lead to consideration under safeguarding children procedures. (Refer to Anti – Bullying Policy)

E-SAFETY

Our Computer & Internet Policy recognises that internet safety is a whole school responsibility (staff, students, parents).

Children and young people may expose themselves to danger, whether knowingly or unknowingly, when using the internet and other technologies.  Additionally, some young people may find themselves involved in activities which are inappropriate or possibly illegal.

We therefore recognise our responsibility to educate our pupils through Personal Development Learning Opportunities, ICT lessons and assemblies, teaching them the appropriate behaviours and critical thinking skills to enable them to remain both safe and legal when using the internet and related technologies.
HEALTH & SAFETY

Our Health & Safety policy, set out in a separate document, reflects the consideration we give to the safeguarding of our children both within the school environment and when away from the school when undertaking school trips and visits. (Refer to Health and Safety Policy & Off Site Visits Policy)
OTHER RELEVANT POLICIES

The Governing Body’s legal responsibility for safeguarding the welfare of children goes beyond basic child protection procedures.

The duty is now to ensure that safeguarding permeates all activity and functions. This policy therefore complements and supports a range of other policies, for instance:-

· Behaviour Policy

· Anti-Bullying

· SEN Policies and Provision

· Trips and visits

· Work Related Learning Experiences 

· Health and Safety

· Sex and Relationships Education

· Extended school activities

The above list is not exhaustive but when undertaking development or planning of any kind the school will need to consider safeguarding matters.

CONTACTS 

The Gregg School   023 8047 2133
Mrs Cathy Goodchild
Designated Senior Leader of Staff for Child Protection, and in her absence/alongside her:  Mrs Sheri Sellers/Mr Martin Benning

St Winifred’s School*   023 8055 7352
Mrs Carole Pearcey

Designated Senior Leader of Staff for Child Protection / CPLO for all pupils including EYFS and Nursery, and in her absence Mr Matt Pascoe

Mrs Lynn Black

Governor responsible for safeguarding children

Mr V Davies

Safer Recruitment Procedures (Bursar)

Southampton Children’s Social Care 0830 to 1630 – 02380 833336

Southampton Police – 0845 045 4545 (general enquiries) and emergency 999
 Mr Tim Pascoe, the Local Authority Designated Officer – 02380 833336

Children’s Services:  01329 225379

(General contact line for referral to appropriate Local Authority)

Out of Hours (Social Services Direct):  0845 600 4555
Appendix 1- 
Child protection fact sheet Definitions and signs of child abuse © NSPCC 2010 
The definitions and signs of child abuse.
This fact sheet has been compiled by NSPCC Consultancy Services. It provides guidance for people working in voluntary, community and commercial organisations that have child protection policies in place, on how they can recognise the signs of child abuse, so that they can alert the appropriate authorities. This does not constitute legal advice. 
Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a child either directly by inflicting harm, or indirectly, by failing to act to prevent harm. Children may be abused in a family or in an institutional or community setting; by those known to them; or, more rarely, by a stranger. They may be abused by an adult or adults, or another child or children. 

Definitions 
There are four types of child abuse. They are defined in the UK Government guidance Working Together to Safeguard Children 2010 (1.33 – 1.36) as follows: 

1. Physical abuse 

2. Emotional abuse 

3. Sexual abuse 

4. Neglect 

Bullying is not defined as a form of abuse in Working Together but there is clear evidence that it is abusive and will include at least one, if not two, three or all four, of the defined categories of abuse. For this reason it has been included in this factsheet. 

Physical abuse 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 

Emotional Abuse 
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development. 

It may involve conveying to children that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond the child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur alone. 

Sexual Abuse 
Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children. 

Neglect 
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development. 

Neglect may occur during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: 

· provide adequate food, clothing and shelter (including exclusion from home or abandonment); 

· protect a child from physical and emotional harm or danger; 

· ensure adequate supervision (including the use of inadequate care-givers); or 

· ensure access to appropriate medical care or treatment. 

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 

Bullying 
Bullying may be defined as deliberately hurtful behaviour, usually repeated over a period of time, where it is difficult for those bullied to defend themselves. It can take many forms, but the three main types are physical (e.g. hitting, kicking, theft), verbal (e.g. racist or homophobic remarks, threats, name calling) and emotional (e.g. isolating an individual from the activities and social acceptance of their peer group). 

The damage inflicted by bullying can frequently be underestimated. It can cause considerable distress to children to the extent that it affects their health and development or, at the extreme, cause them significant harm (including self-harm). All settings in which children are provided with services or are living away from home should have in place rigorously enforced anti-bullying strategies. 

Signs of abuse 
Recognising child abuse is not easy. It is not your responsibility to decide whether or not child abuse has taken place or if a child is at significant risk of harm from someone. You do however, have both a responsibility and duty, as set out in your organisation’s child protection procedures, to act in order that the appropriate agencies can investigate and take any necessary action to protect a child. 

The following information should help you to be more alert to the signs of possible abuse. 

Physical Abuse 
Most children will collect cuts and bruises as part of the rough-and-tumble of daily life. Injuries should always be interpreted in light of the child’s medical and social history, developmental stage and the explanation given. Most accidental bruises are seen over bony parts of the body, e.g. elbows, knees, shins, and are often on the front of the body. Some children, however, will have bruising that is more than likely inflicted rather than accidental. 

Important indicators of physical abuse are bruises or injuries that are either unexplained or inconsistent with the explanation given, or visible on the ‘soft’ parts of the body where accidental injuries are unlikely, e g, cheeks, abdomen, back and buttocks. A delay in seeking medical treatment when it is obviously necessary is also a cause for concern, although this can be more complicated with burns, as these are often delayed in presentation due to blistering taking place some time later. 

The physical signs of abuse may include: 
· unexplained bruising, marks or injuries on any part of the body 

· multiple bruises- in clusters, often on the upper arm, outside of the thigh 

· cigarette burns 

· human bite marks 

· broken bones 

· scalds, with upward splash marks, 

· multiple burns with a clearly demarcated edge. 

Changes in behaviour that can also indicate physical abuse: 
· fear of parents being approached for an explanation 

· aggressive behaviour or severe temper outbursts 

· flinching when approached or touched 

· reluctance to get changed, for example in hot weather 

· depression 

· withdrawn behaviour 

· running away from home. 

Emotional Abuse 
Emotional abuse can be difficult to measure, as there are often no outward physical signs. There may be a developmental delay due to a failure to thrive and grow, although this will usually only be evident if the child puts on weight in other circumstances, for example when hospitalised or away from their parents’ care. Even so, children who appear well-cared for may nevertheless be emotionally abused by being taunted, put down or belittled. They may receive little or no love, affection or attention from their parents or carers. Emotional abuse can also take the form of children not being allowed to mix or play with other children. 
Changes in behaviour which can indicate emotional abuse include: 
· neurotic behaviour e.g. sulking, hair twisting, rocking 

· being unable to play 

· fear of making mistakes 

· sudden speech disorders 

· self-harm 

· fear of parent being approached regarding their behaviour 

· developmental delay in terms of emotional progress 

Sexual Abuse 
Adults who use children to meet their own sexual needs abuse both girls and boys of all ages, including infants and toddlers. Usually, in cases of sexual abuse it is the child’s behaviour that may cause you to become concerned, although physical signs can also be present. In all cases, children who tell about sexual abuse do so because they want it to stop. It is important, therefore, that they are listened to and taken seriously. 

It is also important to remember that it not just adult men who sexually abuse children – there are increasing numbers of allegations of sexual abuse of children against women and sexual abuse can also be perpetrated by other children or young people. 

The physical signs of sexual abuse may include: 
· pain or itching in the genital area 

· bruising or bleeding near genital area 

· sexually transmitted disease 

· vaginal discharge or infection 

· stomach pains 

· discomfort when walking or sitting down 

· pregnancy 

Changes in behaviour which can also indicate sexual abuse include: 
· sudden or unexplained changes in behaviour e.g. becoming aggressive or withdrawn 

· fear of being left with a specific person or group of people 

· having nightmares 

· running away from home 

· sexual knowledge which is beyond their age, or developmental level 

· sexual drawings or language 

· bedwetting 

· eating problems such as overeating or anorexia 

· self-harm or mutilation, sometimes leading to suicide attempts 

· saying they have secrets they cannot tell anyone about 

· substance or drug abuse 

· suddenly having unexplained sources of money 

· not allowed to have friends (particularly in adolescence) 

· acting in a sexually explicit way towards adults 

Neglect 
Neglect can be a difficult form of abuse to recognise, yet have some of the most lasting and damaging effects on children. 

The physical signs of neglect may include: 
· constant hunger, sometimes stealing food from other children 

· constantly dirty or ‘smelly’ 

· loss of weight, or being constantly underweight 

· inappropriate clothing for the conditions. 

Changes in behaviour which can also indicate neglect may include: 
· complaining of being tired all the time 

· not requesting medical assistance and/or failing to attend appointments 

· having few friends 

· mentioning being left alone or unsupervised. 

Bullying 
Bullying is not always easy to recognise as it can take a number of forms. A child may encounter bullying attacks that are: 

· physical: pushing, kicking, hitting, pinching and other forms of violence or threats 

· verbal: name-calling, sarcasm, spreading rumours, persistent teasing 

· emotional: excluding (sending to Coventry), tormenting, ridiculing, humiliating. 

Persistent bullying can result in: 
· depression 

· low self-esteem 

· shyness 

· poor academic achievement 

· isolation 

· threatened or attempted suicide 

Signs that a child may be being bullied can be: 
· coming home with cuts and bruises 

· torn clothes 

· asking for stolen possessions to be replaced 

· losing dinner money 

· falling out with previously good friends 

· being moody and bad tempered 

· wanting to avoid leaving their home 

· aggression with younger brothers and sisters 

· doing less well at school 

· sleep problems 

· anxiety 

· becoming quiet and withdrawn 

These definitions and indicators are not meant to be definitive, but only serve as a guide to assist you. It is important too, to remember that many children may exhibit some of these indicators at some time, and that the presence of one or more should not be taken as proof that abuse is occurring. There may well be other reasons for changes in behaviour such as a death or the birth of a new baby in the family or relationship problems between parents/carers. In assessing whether indicators are related to abuse or not, the authorities will always want to understand them in relation to the child’s development and context.
Appendix 2 - Relationships in “Cyberspace”
In the light of staff discussion and in accordance with Local Authority guidance, we have produced a handy checklist for staff:
Guidance for All Staff – a Checklist

· Never give your mobile phone number out to students, use school mobile phones for trips and visits

· Never text a current student

· Do not become ‘friends’ with any current student, or student with a younger sibling in school on Facebook/ MYSpace etc.

· Ex-students may be added on Facebook/ MYSpace etc. after 18years of age unless they have siblings in the school.

· If staff use social networking edit account settings so that general, personal information is not visible.

· Do not publish comment on any media that has been uploaded by students or other staff

· Do not have a chat room / msn conversation with any current student in school

· If there is a need to communicate with a student electronically then use school email or Moodle, never your personal email address.

· As a member of staff, do not publish anything online that could being your professionalism into question (questionable pictures / inappropriate language etc.)

· Be aware that anything published or written online may be visible to a greater audience than has been anticipated (who can see the screen?)

· Do not upload media of any nature onto the Internet without permission of those that it might affect

· Staff must inform the SLT immediately if there is any cause for concern with a student or member of staff’s use of the Internet.

· Understand that unprofessional behaviour / issues regarding staff use of the Internet may have to be treated seriously

· Understand that school would only be able to support staff against any serious allegation providing these rules have been followed.

Form for Logging a concern about a child’s safety or welfare

	Pupil’s Name:                                                  d.o.b.



	Date:


	      Time:

	Name:

..................................................……………

Print
	.................................................………….

Signature

	Position:



	Note the reason(s) for recording the incident.



	Record the following factually:
	Who?



	
	What?



	
	Where?



	
	When?



	Offer an opinion where relevant (how and why might this have happened?)



	Substantiate the opinion.  Note action taken, including names of anyone to whom your information was passed.




Check to make sure your report is clear now - and will also be clear to a stranger reading it next year.

PLEASE PASS THIS FORM TO YOUR DESIGNATED PERSON FOR CHILD PROTECTION.

The Gregg & St Winifred’s*


Schools Trust











The Gregg & St Winifred’s* Schools’ Safeguarding Children and Child Protection policy v4.0


                   Reviewed:   November 2011

Next Review date: November 2012
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*‘St Winifred's’ refers to and includes St Winifred’s School, EYFS, April House Nursery, Before School Care and After School Care

